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1. O6mue noosKeHHs

1.1. Hacrosimee [Tonoxenue 00 HCIOTBE30BaHUU MPOCTOM HJIEKTPOHHOM NMOAMUCH W (MIH) YCHIEHHOM
3JIEKTPOHHOH 1MGPOBOH MOMNHCH Il BHYTPEHHErO 3JIEKTPOHHOTO J0KymMeHTooGopora B ['BJIOY
nerckuii cax Ne 27 KpacrHoreapaeiickoro paitona Cankt-IlerepOypra (nanee - ITonoxenue) siBisieTcs
JTOKaIbHBIM HOpMaTHBHBIM akToM I'BJIOY nerckuit can Ne 27 KpacHorBapaedickoro paiiona CaHKT-
IlerepOypra (manee - OpraHuzanus) ¥ ONpelenseT NOPSIOK H YCIOBHA pabOTHI COTPYAHHKOB C
3JIEKTPOHHBIMH JloKyMeHTamu B HHbopmammonnoii Cucreme (manee - MC), HemocpencTBEHHO
CBSI3aHHBIMH C HX TPYIOBOH JAEATEIBHOCTBIO, C IPUMEHEHHUEM IIPOCTOH AIEKTPOHHO# MOANMKCH (1aiee
- [I211).

1.2. YyacTHMKaMH OSJEKTPOHHOIO B3aHMOJEHCTBHS Ha YCJIOBHSX, ONpPENE/IEHHBIX HACTOAIIHM
[Tonoxenuem, sIBISIOTCS COTPYAHAKH OpraHH3aluu, NOAMKUCABIIME Y Be[oM/IeHHE 00 03HAKOMIICHHH
¢ [lonoxenuem. Ilogmucanme corpyanukom Oprauu3anud  YBEIOMIEHHS  PaBHO3ZHAYHO
[PUCOEJMHEHHIO K COIJIAIICHHIO 00 y4YacTHH BO BHYTPEHHEM 3JIEKTPOHHOM JOKYMEHT000O0pOTE C
ucnons3oanueM IIDI1 nHa ycnoBusx Hacrosimiero IlonoxeHuss B COOTBETCTBHHM co cr. 428
['paxnanckoro xonekca P® ("JloroBop npucoeuuenus").

1.3, Peanmzaums ompeJeneHHBIX HacTosuM IlofoKeHHEM YCIIOBHH NpPHMEHEHMS HPOCTOH
ICKTPOHHON MOANMCH OOeCreurBaeT NpPHIaHWE IOPHIMYECKOH CHIIBI BHYTPEHHHM 3JIEKTPOHHBIM
nokymenTam Opranusanus B UC, TpeGyronmm TMYHON MOINKCH COTPYIHHKA, H OIIEPALUSIM C HUMH.
1.4. Hanuuue I1911 obecrieurBaeT BHY TPEHHUM 3JIEKTPOHHBIM A0KyMeHTaM B UC:

- MOJUTMHHOCT - IIO/ITBEPK/ICHHE aBTOPCTBA JOKYMEHTA;

- LEJIOCTHOCTH - JJOKYMEHT HE MOKET OBITh H3MEHEH I1OCJIE MOIMHCAHHUS

- HEOTPHUIIAHHE aBTOPCTBA (HEOTPEKAEMOCTE) - aBTOP HE MOXET OTKA3aThesl OT CBOEH TTOITHCH.

1.5. Jlnst noanucanus sNeKTPOHHBIX TOKyMeHToB B IC ucnomb3yeTes npocTas SJIeKTPOHHAS MOIIHCH
- HHpOpPMaNKs B SIEKTPOHHON (GopMe, KOTOpasi IPUCOETMHEHa K APYroil HHMOPMALIUH B IEKTPOHHO#
(opme (moanuceiBaeMol HH(MOPMALMH, JOKYMEHTY B 3IE€KTPOHHOM BHJE) WJIX HHBIM 00pasom
CBS3aHHAs C TaKkoi MHpOpMalMed, W KOTOpas HCIONB3yeTcsl IS ONpejesieHds A,
HOJNUCHIBAIOLIErO WH(OPMAIIHIO.

1.6. B xavectBe nmyOnmuHoil yacti kmoua I1DI1 HCIIOJIb3YeTCs YHUKAJIbHOE MMS Y4YeTHOH 3ammcu,
IPHMEHSACMOC 7Ist aBTOpU3aluu nonb3oBaresis B IC. B kauecTBe KOH(DHIEHIHATBHON YacTH KIFOYa
IIDIT ucnonp3yercs naponb K y4eTHOM 3aIHCH.,

1.7. WsroToBnenue (reHepanuio), BEINAYy M peructpanuio B MC ykazanHeix B 11. 1.6 HMMeH
nofp3oBaTeneil M maponedl  ocyliecTBIseT 3aBeAYIOIMH W 3aMeCTHTENb 3aBeyIOIIEro II0
A/IMHHHCTPAaTHBHO-XO3SHCTBEHHOH pabore (manee - OTBEeTCTBEHHBII 3a TEXHHYECKYIO IOJIEPIKKY
HC).

1.8. Tlaposne monb3zoBatens MC Moxer GBITH H3MEHEH ero BIaielblieM B 1000 MOMEHT moclne
asropusaiuu B MC. PekoMeHIyeTcs H3MEHATH Mapoidb HE Pexe OIHOIO pa3a B Tpu Mecsina. Jlns
CHWKEHHS pUCKa M0A00pa Maposis U HECAaHKIIMOHHPOBAHHOTO HMCIIONb30BAHHS JOPYTUM JIUIIOM KJIIOYa
SJIEKTPOHHO# MOJMUCH PEKOMEH/YeTCsl HE 3a/1aBaTh MapOJIH, HCMOMb30BAHHbIC paHee.



2. Tepmunbl 1 onpeeeHus

B nannom ITonoxeHu# HCIOTB3YIOTCS CIIeqYIOMINE TEPMHHEI H HX OIPe/IeIeH s :

2.1. Baageaen mnpocTol IEKTPOHHOH TOANMUCH - COTpYAHHK OpraHusanuy, IIOAMHCABIIMI
Ypepomienye 00 03HaKOMJICHHH ¢ HacTOSIMM [lonojkeHHeM H HCIOMB3YIONIHMH HMs TI0JIb30BATEIs H
napounb 471 apropusanuu B UC.

2.2. BuyTpennnii »J1eKTpPOHHBI JoKyMeHT (n1ajaee - JloKyMeHT) - JOKYMEHT OJHOIO M3 THIIOB
JNOKYMEHTOB, co3fanHblii B MIC B snekTpoHHOH (opMe U MOINHUCAHHBIA 3JEKTPOHHOH MOIMUCHIO
COTPY/IHMKA (2JEKTPOHHBIMH IIOJITUCSIMH COTPYAHUKOB) OpraHu3aiiyy.

2.3. K104 31eKTPOHHOM MOANNCH - YHUKAIbHAs OCIIEJ0BATENLHOCTE CHMBOJIOB, IIpe/HA3HAYCHHAS
IUT IOATBeprkIeHHs: ¢ uenoib3osanueM cpeacts MC noamuunoctu 1211 B JlokymenTe.

2.4. Peectp BbLIAHHBIX K/II0Yeil 2JeKTPOHHOI noanucH - Xpausiwiics B UC cnMcoK YHHKANBHBIX
MOCJICIOBATE/ILHOCTEH CHMBOJIOB, COJEPIKAIIMXCA B BBIJAHHBIX II0JIb30BATE/SAM HMEHAX YYETHBIX
3aluceil U maposix.

2.5. Peectp o0TO3BaHHBIX KJII0OUeH JIeKTPOHHON mnognucu - xpasmmitcs B MC  cnucok
nojp3oBateneil IC, oYM 51eKTPOHHOH MOMNHCH KOTOPBIX K MOMEHTY OOpalleHHs K JaHHOMY
peecTpy ObLIM OTMEYEHBI KaK HeIeHCTBUTENILHBIE.

2.6. Ilpocras snextponnas moamucs (IDI1) - undopmamus B snexTponnoit dopme B UC,
BO3HHKAIOWIAs B MOMEHT BBINOJIHEHHS BJIAJENbLEM 3JIEKTPOHHOH IMOANMCH KOMAaHABI [TOANHCAHHUS
Hokymenta B wunrtepdeiice MC, noarsepxkparomas mnommuHHOCTs JIOKyMEHTAa 1/HIHM baxr
o3HakomieHHst Brazenbia IIOIT ¢ JlokymMeHTOM, KOTOpas B3aMMHO OJHO3HAYHO CBA3BIBAETCS C
JIOKYMEHTOM M BJIAJIENBIEM TTOITHCH.

2.7. Wramu II311 - Bu3yansHas OTMETKA 06 3MEKTPOHHO MO/IIMCH, BKIIOYAIOIIAS pexBu3uTHI [1911,
KOTOpas aBTOMATHYECKH cosnaercs cpeactBaMe MC mpu OTKPBITHH (BU3yaiu3alMu) JOKYMEHTa,
nofnucannoro I911, B uutepdetice UC; Bpems dopmuposanus I13I1 oTobpakaercs B mramie mo
4acoBOMY mosicy nosp3oBatens HC.

2.8. OOpaGoTka 3JeKTPOHHOIO A0KYMeHTa - JeiicTBuMS moms3oBarens WC c JIEKTPOHHBIM
fokymenTom cpeactsamu MC, Biirovas, HO HE OrpaHHYHBASsCH: CO3NAHME, NPOBEPKA, MOMMHCAHHE
[I311, undopmupoBanue apyroro mnoissosatens MC o JIOKYMEHTE, TMOATBEP:KICHUE IONyYEHH,
O3HAKOMIICHHE, CO3/aHHE KOITHH Ha OyMa)KHOM HOCHTEIE, OTK/IOHEHHE, Y/laleHHE.

2.9. Yennennas nudposas 21eKTpoHHAS NOANHCH (UII) - 5T0 371EKTPOHHAs OAMHUCH, KOTOPAs
COOTBETCTBYET BCEM MpPH3HAKAM HEKBATH(QUIHMPOBAHHON 3JIEKTPOHHOW MOANUCH H CIIEIYIOIIHM
JONOJTHUTEIbHBIM MPH3HAKAM:

1) KIIFOY IPOBEPKH DITEKTPOHHOM MOIHCH YKa3aH B KBaIIMQUIHPOBAHHOM CepTH(UKATE;

2) Ans co3aHus U IPOBEPKH 3JIEKTPOHHOH MOJIKMCH HCIOIB3YIOTCS CPe/ICTRA 3JICKTPOHHOU IIOJITHCH,
HMCIOIKE  IIOATBEPIK/ACHAE COOTBETCTBUS TPeOOBAHHMSAM, YCTAHOBIEHHBIM B COOTBETCTBHH ¢
HacTosiiuM deiepaabHbIM 3aKOHOM.

3. Obecnievenue PHIHYECKOiT CHIIBI BHY TPEHHHX IEKTPOHHBIX JOKYMEHTOB

3.1. XKusnennsnii wukn Jokymenra B UC BKIIFOYAeT: co3anue u [IpoYHe NEeHCTBHA MO ero obpaboTke,
OTpakenue B yuere, a takxe Xpanenue B HMC. UC obecrneuupaer perucrpanuio jaelcTBuii
l10J1b30BaTeel ¢ JIOKyMEHTOM (JIOTHPOBaHKE) B TeUSHHE KH3HEHHOTO [IHKIIA.

3.2. Bee saaaenbupt 11311 1pU3HAIOT paBHO3HAYHOCTE cBoei 11911 COOCTBEHHOPYYHOM MOMIMCH Ha
OyMaXKHOM HOCHTEJTE.

3.3. Cosznanue 1211 B UC muummupyercs COOTBETCTBYIOIIUM JielicTBHeM Brazensua [19I1, 1. e. He
BBINIOJTHAETCS aBTOMATHYECKH MITH HE3aMETHO JUIS BIIAIENbIA.

3.4. TlonmHoMouMs Bianenbla II3I1, noxnucasuiero JlokymeHT, MONATBEPKIAIOTCA B MOMEHT

noanucanus Jlokymenta B MC aBTOmMarHuecku 1o [IOJIOXKUTETIBHOMY PE3yJIbTaTy CIEMYIOMUX
IPOBEPOK:



- COOTBETCTBYIOIIHI M0JIb30BATENh aBTOpU30BaH B MC,

- COOTBETCTBYIOIIMH KIIHOY OIEKTPOHHOH NOANHCH BKIKOYEH B peecTp BBIIAHHBIX KIIOYeEH
3JIEKTPOHHOH TMOIITHCH,

- COOTBETCTBYIOLIHH KIIOY 3/ICKTPOHHOM MOJIKCH OTCYTCTBYET B PEECTPE OTO3BAHHBIX KIHOYE
YIEKTPOHHOM IO UTMCH.

3.5. Bpemst popmMupOBaHHS 3/IEKTPOHHOM MOANMHCH (BHKCHPYETCS cpeacteamu MIC mo rpuHBHUCKOMY
BpeMenu (UTC+0).

3.6. BHyTpeHHME 3MEKTPOHHBIE NOKYMEHTHI, TOmmHcaHHbie 1911, npusHaroTes B OpraHuzanuu
PaBHBIMH 110 FOPH/MYECKOH CHJIE JOKYMEHTaM Ha OYMaXKHBIX HOCHTENSX, 3aBEPEeHHBIM
COOCTBEHHOPYYHOIM IO/IITHCEHIO.

3.7. lons3osarenn MC npusHarot, 4to BU3yatusanus mramna [1211 Ip¥ A1eMOHCTpaluu JokymeHnTa B
untepdeiice MC, Bemonnennas cpencreamu UC, ssnsercs HCOCIIOPHMBIM TIOJTBEPKAEHHEM (aKTa
TIOAMACAHUS TOKYMEHTa COOTBETCTBYOIMM Braiensiem 111 (momHHOCTS 1 HeOTpeKkaeMoCTh).

3.8. Xpanenue JIOKyMEHTOB OCYLIECTBISETCS IyTEM 3allMCH CBEIEHHi o JlokymeHTax B apxus
SJIEKTPOHHBIX JIOKYMEHTOB, KOTOPBIH sBIsieTcs yacThio UC.

3.9. Opraumsanus oGeCTeYHBAECT TEXHHYECKHMH H OpPraHH3allMOHHBIMH MEpaMH 3allUTy OT
HECAHKIIMOHHPOBAHHOIO JOCTYNA W MPEIHAMEPEHHOTO YHUYTOKEHMSI W/UIH HCKAKEHHUS CBEICHHII 0
JlokymMeHTax B apXxumBe 5/1eKTPOHHBIX HoKyMeHTOB MC, a Tarke TapaHTHPYET MOATBEPIKICHHE
aBTOPCTBA IOKYMEHTA, noanucanHoro [1511 aBropa, B ToM 4ymcie myTeM yTBep:KIEHHS MOHMEHHONO
OTPAHHYEHHOTO CITHCKA JIMLL, MMEIOIIMX PACIIHPEHHbIE (& IMUHHCTPATHBHLIE) IIpaBa A0CTYIIA K apXHBY
IEKTPOHHBIX JIOKyMeHTOB HC.

3.10. loxymentsr xpansites B UIC B ToM (opmare, B KOTOpOM OHHM ObimH co3faHbl. Cpok XpaHeHus
JIOKyMeHTOB M cBeleHHit 0 JIOKYMEHTax He MOXKET OBITh MeHee 3 (Tpex) mer m ompenensercs B
COOTBETCTBHM C JIOKATbHBIMM HOPMATHBHBIMH aKkTamMd OpraHH3aliH MM €€ CTPYKTYPHBIX
NOJpa3/ie/IeHHI.

3.11. Konus 51eKTPOHHOrO JOKYMEHTAa MOMKET OBITh HM3TOTOBJIEHA (pacrievatana) Ha GyMaskHOM
Hocurene cpesicrBamu MC u 3aBepeHa coGCTBEHHOPYYHOI TTOANKCHIO BAAAETbIA [I211, mibo unenamu
KOMHCCHH, BKIIIOYAIOMICH B CeOsi KaKk MHHMUMYM pyKoBoAWTess OpraHH3amu H JIHIO, MMEIOIIee
PacIIUpeHHbIe (AAIMHHUCTPATUBHBIE) TIPaBa JIOCTYNA K APXHBY JNEKTPOHHBIX NokymeHTOB MC. Komus
SJIEKTPOHHOI0 IOKYMEHTAa Ha OyMaXHOM HOCHTENe JODKHA COMEPIKATh BH3YaTM3alHiO IITAMIIA
(urrammos) TT9I1, noarsepymaronmyo, uro opuruHan Jlokymenta noanucan 1211, AyTeHTHYHOCTH
HJIEKTPOHHOTO OKYMEHTa H €r0 KoMK Ha GymMakHOM HOCHTelle obecneunBaeTcs cpencTsamu UC.

4. IlpaBa, 06513aHHOCTH H 0TBETCTBEHHOCTH BJIAACIbIA NICKTPOHHOH moamucu

4.1. Branenen [1311 umeet npaso:

- obpawarsest k OTBETCTBEHHOMY 3a TeXHHYeCKYI0 nouiepxky MC mns annynupopanus (o13bIBA),
NPHOCTAHOBKH (BO30OHOBIEHHUST) AEHCTBHS IIPHHAIIEKAILErO eMYy KJIK0Ya JJICKTPOHHOI MOANHCH;

- B Clly4ae HEOOXOAMMOCTH 3aMEHBI, BOCCTAHOBJIEHHS KIIHOYA SJICKTPOHHOH MOJIHCH 00paTHUThCA K
OTBeTCTBEHHOMY 3a TEXHMYECKYIO noepxky MC ¢ cooTBeTcTBYyFOIIEH IPOCKGO# M OTYYHTH HOBEIIA
KITI0Y 3JIEKTPOHHOM TMOIIHUCH;

- oOpamarecs K pPYKOBOJICTBY Opranmsamuu s pas6opa KOHQJIMKTHBIX CHTyalHit (CIIOpoB),
BO3HHUKAIOIIKX 1pH npuMerenun [1311 8 UC.

4.2. Bnagenen [1211 o6s3an:

- BecTH 06paboTKy BHYTPCHHHX JCKTPOHHBIX AOKYMEHTOB B HIC B COOTBETCTBHH CO CBOHMH
JIOJDKHOCTHBIMH 00SI3aHHOCTAMH,

- HPUHAMATEL BCE BO3MOJMKHBIE MEPBI JUIS NPENOTBPAINEHHS HECAHKIIHOHHPOBAHHOTO HCIIOIB30BAHHS
CBOETO KJIF0Ya 3JIEKTPOHHOI 0/ IHCH;

- HH TIH KaKuX yCIIOBASX HE Nepe/iaBaTh K04 dJIeKTPOHHOM MOIMHCH JpyruM JIHLaM;

- TIpH KOMIIDOMETAllMH CBOCTO KIKOYa >IEKTPOHHOH IONMHCH HEe3aMeITHTEILHO 00paTuThCA K
OTBETCTBEHHOMY 38 TEXHHYECKYIO noanepxky MC s nprocraHoBku jeficTeus npuHauekamero
CMY KJIHOYa JIEKTPOHHOH MOANHKCH.



4.3. Bnagenen I12I1 HeceT MHYHYIO OTBETCTBEHHOCTH 32 COXPAaHHOCTH CBOEr0 KJHOYA 3JIEKTPOHHOM
HOJITMCH U €r0 3aIlUTY OT HECAaHKIIHOHHPOBAHHOTO MCIIOJIb30BAHHKS.

5. TexnoJsiorus npumenenus cpeacts [I311 8 UC

5.1. Jina npumenenus [IDI1 B HC Bnamensny II3I1 nHeoOxommmo aBropusoBarbes B HMC ¢
MCIIOIb30BaHueM IyOonuuyHOl M KoHpuAeHUMANbHOM 4Yactei kimroda [IDI] (MMs mosb3oBaTens H
napoib). [loamucanue JlokyMeHTa BBINOJHSAETCS IyTeM HaxkaTHs Ha KHomky "[lommmcats" B
unrepodeiice HC. )

5.2. Wudopmanus o060 BceX BBIAAHHBIX TI0JIB30BATENIO KIIOYAX HICKTPOHHOHW MOINHCH, AaTax
MOJIYYCHHS M IIPEKpaIleHHs UX JeHCcTBUA (M3baThA) XpaHures B UC noctosgHHoO.

5.3. Ilpu mpekpamenun y cotpyasuka OpraHu3aliy J0JDKHOCTHBIX oOs3aHHOCTed 1o o6paboTke
BHYTPEHHHX 3JICKTPOHHBIX JOKYMEHTOB ¢ Hcnoibp3oBanueM [IDI1 umm npu yBoJIbHEHHH COTpYIHHKA
€ro KII0Y BHOCHTCH B PEECTP OTO3BaHHBIX KIIOYeH JIeKTpoHHOW moanucH OTBETCTBEHHBIM 3a
TexHu4yeckyro momrepxkky MC. C momeHTa BHeCEeHHs KIIOYa B PEECTP OTO3BAHHBIX KIOUEH
3JICKTPOHHON MOANUCH Bce nocieayromue JlokymeHTsl, nmoanucansbie 31oi 1911, He cumrarorcs
IO/IMMCAHHBIMU Ha/UIeXKAIIUM 00pa3oM, T. €. OANUCHIO, PABHO3HAYHON COOCTBEHHOPYYHOM,

6. IIpumenenue yCHICHHOH Y1eKTPOHHOI NOANHCH

6.1. Konkpernblii nepeyenb pabOTHAKOB, HMEIOIMX MPABO UCIIONb30BAHHS YCHICHHOMN 3IEKTPOHHOM
NOJMUCH, YTBEPHKIACTCA PACIIOPSIUTEbHBIM aKTOM PYKOBOIMTENS (Hajee - YIOIHOMOYEHHbIE
pabOTHHKH).

6.2. B wmenax oOMeHa >IIEKTPOHHBIMH JIOKYMEHTAMH, NPeIyCMOTPEHHBIMH  3aKOHOIATEILCTBOM
Poccuiickoit ®enepanuu 1 HHBIME HOPMATHBHBIME [IPABOBBIMH AKTAMH YIIOJIHOMOYEHHBIE PaOOTHHKH
HAJICTIAIOTCA IPABOM HCIIOJIb30BAHMs YCHICHHOM 3JIEKTPOHHOM MOIITUCH.

6.3. YnonHoMoueHHbIe pabOTHHKH 00eCIe HBaOTCs KBATH()UIMPOBAHHBIMH CepTH(OHUKATAMH KITFOYEH
IPOBEPKK; ODJIEKTPOHHBIX IIONKCEH, CO3JAHHBIMH ¥ BhLIAHHBIMH YIOCTOBEPSIOIIUMH LIEHTPaMH,
MOJIYYMBHINMH AKKPEIUTALMIO HA COOTBETCTBHE TpeOoBanusaM DesiepanbHOrO 3aKkoHa oT 6 ampes
2011 roma N 63-®3 "O6 asnmekTpoHHOH moMIHCH" (mamee - cepruduumpoBaHHBIE CpenCTBA
TCKTPOHHOM [TOJITHCH).

6.4. CepruduumMpOBaHHBIE CpPEACTBA IEKTPOHHOH MOJMHCH HCTOJB3YIOTCS  YIOJIHOMOYEHHBIMH
pabOTHUKAMH HCKIIOYHTENBHO  JUIs hOpPMHPOBaHHS YCHICHHOW OJNEKTPOHHOM MOMMHCH 110X
SJICKTPOHHBIMH TOKYMEHTAMH, NPEIYCMOTPEHHBIMH 3aKOHOIATEIBLCTBOM PoccHifcKol @enepaiiu u
HHLIMH HOPMATUBHBIMH NPAROBBIMH aKTAMH H MO/UICKANMMH PasMEIEHHIO B MH(YOPMAIIMOHHOMN
CHCTEME.

6.5. Ilpu HCHIONB30BaHHH YCHIIEHHBIX SJICKTPOHHBIX TMOJUIMCEH YNOJHOMOYEHHBIE pabOTHHKHU
00s13aHBI:

- obecrieunBaTh KOHGHUIEHIMAILHOCTE KIIOUeit SJICKTPOHHBIX MOJNHCEH, B YACTHOCTH HE JOIYCKATh
MCIOIB30BAHIE IPUHAISHKAIIMX UM KITIOYeH 2JIEKTPOHHBIX TOAMHCEH 663 HX cornacusi;

~ YBEAOMIIATE PYKOBOIHTEIS C TIOCIEAYIOLIMM YBEIOMIIEHHEM Y 10CTOBEPSIOLIETO LIEHTPA, BBIIABIIETO
CepTUUKAT KINIOYa IPOBEPKH DNEKTPOHHOM MNOIMKCH, W MHBIX YYaCTHHKOB HH()OPMALHOHHOM
CHCTEMLI, 0 HapyLUEHWH KOH(QHICHUMATBHOCTH KIOYa JMEKTPOHHOM NMOAMHCH B TeYeHHe He Golee
YEM OITHOTO Pabo9ero Hs CO JIHsI HOMyYeHHs HHPOPMALIHH O TAKOM HapyUIEHHH,

- He HCNOJIL30BATE K0T JISKTPOHHOM 1IOAIIMCU OpH  HAJIM4YHH OCHOBaHMH moJiaraTh, 4TO
KOH(HICHIIHAILHOCT JAHHOTO KIIF0Ya HapyLIeHa;

- MCIOJIL30BATE JUlsl CO3NaHMS U MPOBEPKH KBATH(HUIIHPOBAHHBIX IEKTPOHHBIX MOJINUCEH, CO3/TaHus
KMoYeH  KBaNM(QUUMPOBAHHBIX SIEKTPOHHBIX MOMAMHCEH M KIHOYeii HX TIPOBEPKH CpeJcTBa
SJICKTPOHHOM MOANKCH, MMEIOLIHE MOTBEPKICHHE COOTBETCTRHS TpeOOBaHUAM, YCTAHOBIEHHBIM B
COOTBETCTBUH ¢ DeepaibHbIM 3ak0HOM 0T 6 anpens 2011 1. N 63-33 "06 9JIEKTPOHHOH MOaImHcH".
6.6. Jlna obecreyeHnss Ge30MACHOCTH — HCIIOJIB30BAHUS CPEACTB  3JIEKTPOHHOH  IIOAIMCH
CePTHQULUHMPOBAHHBIE CPECTBA SIEKTPOHHON MOMTHCH JOIIKHEI IPHMEHSATBCSA YIIOJIHOMOYEHHBIM



pabOTHHKOM B COOTBETCTBHH € TPEOOBAHMAMH TEXHHYECKOH M SKCILTyaTAIIHOHHOW MOKYMEHTAIlMH Ha
[IpUMEHSIEMBIE CPE/ICTBA IEKTPOHHON IOJMHCH, B TOM YHC/IE JOJDKHBI COOJIOAATBhCS ClieIyrolmue
TpeboBaHus:

- obOecreyeHHe 3alIMThl KOMIBIOTEPA OT HECAHKIMOHMPOBAHHOTO JIOCTyNa IIyTeM HACTPOHKH
OJIMTUKH OE30MaCHOCTH, YCTAHOBKH JIOTMOJIHHTEIBHLIX CEpTH(GHUIHPOBAHHBIX CPEICTB 3aIUTEI OT
HECAHKIIHOHUPOBAHHOTO I0CTYTIA, YCTAHOBKH JHIIEH3HOHHOTO IIPOrPaMMHOI0 00€eCTIeUeH S,

- cobmonenue npaBumin OezomacHoi paGothl B ceTH MHTepHeT M obecneueHHe HENPEPHIBHOH
KOMILJIEKCHOM 3alllUThl KOMIIBKOTEpa OT BPEAOHOCHBIX IPOrpaMMm IpH TOJAKIIOYEHHH K CEeTAM
nepejadd JaHHBIX IIYTEM YCTAHOBKH aHTHBHPYCHBIX IIPOTpaMM;

- YCTaHOBKA HAJIEKHBIX MApPOJIeH K KIFOUEBbIM HOCHTEISIM, CHCTEME KOH(DUTYPHPOBaHHs KOMIILIOTEDA,
YUYETHOM 3aIHCH W SKPaHHOH 3acTaBKe ONepallHOHHOH CHCTEMBI, 00ECIIEUEHHE X PETyJIAPHOM CMEHBIL.
6.7. B mpomecce paborhi ¢ cepTHQUUUPOBAHHBIMH CPEICTBAMH  JIEKTPOHHOH  MOJIMHCH
YIOIHOMOUYCHHBIME Pa0OTHHKAMM JIOJDKHBI OBITH 00ECIEYeHBI YCIOBHS XPaHEHHs KIOYEBBIX
HOCHTENIEH U KapTOYKH OT3bIBa KJIKOYEH, HCKIIHOYAKOIIHE BO3MOXKHOCTE JOCTYIIA K HUM IMOCTOPOHHHX
JIMII, HECAHKLMOHHPOBAHHOIO HMCIOJIb30BAHMS WM KONMPOBAHUS KIOYeBOW MH(pOpMALUK H Naposeh
OT3BIBA KITIOUCH.

6.8. Jlns HMCKIIOUEHHs yTpaThl KIIOYeBOH WH(pOpMAmMH BCleACTBHE Ae(eKTOB HOcUTEneH
pPEKOMEHJIyeTCs TOC/e TMOIyYeHHsT KIIOYeBBIX HOCHTENIelH co3marh paboune konmud. Komuu HOMKHBI
OBITH COOTBETCTBYIOLIUM 00pa3oM MapKHpPOBaHbI U JOJDKHEI HCIIOJIB30BaTHCS U XPAHUTHCS TaK e, Kak
OpPHUTHHAJIBIL.

6.9. VYnonHomoueHHble PpPabOTHHKH HECYT IIEPCOHAIBHYIO OTBETCTBEHHOCTh 3a ObecreuyeHue
KOH(OHICHIMAILHOCTH KIIIOYEH 92JIeKTPOHHOH NOANMCH M COOJIOJACHHE TPaBHJ AKCIUTyaTalldH
cepTHOUIMPOBAHHBIX CPEJICTB IEKTPOHHOM IO/IIHCH.

7. 3akiawanTeNLHBIC H0JI0KEHNN

6.1. Hacrosee ITooskeHHe BCTYIAET B CHITY C J1aThl YTBEPIKICHHSL.

6.2. Texcr Ilonoxenus pasmemaercss B UC. Croco6 mocTyma K aKkTyalubHOlM Bepcun [lonoxenus
OMMCHIBACTCHA B [10JIb30BATEILCKOM JoKyMeHTauu Kk VC.

6.3.  Texkcr IlonoxeHns XpaHHTCS y 3aBEIYIOMIEro U IIPeNOCTABISETCS corpyauukam OpraHuzanuu
0 3arpocy.

6.4. JlokymenTsl, cosnannbie B UC u noamucannsie ITOIT u (s1u) LTI B COOTBETCTBHH ¢ HACTOSIIIUM
[lonoxennem, NPU3HAIOTCS IOPHIMYECKH 3HAYHMBIMHE ¢ aThI yrBepxkaeHus [lomoxenus.



YBenomienue

K [lonokeHuio 00 HemoIb30BaHUM MPOCTOi
3JIEKTPOHHOM IOANHCH 1151 BHYTPEHHEr o
IEKTPOHHOI0 JOKYMEHT0060poTa

YBeaomiienue
00 o3naxomiennu ¢ [o/o:kenuem 00 HCIO/IL30BAHAN POCTOMH IEKTPOHHO# OAHCH LIS
BHYTPEHHETr0 3J1eKTPOHHOI'0 JOKYMEeHT0o06opoTa

[®@. U. O. pabornukal, uMeHyeMmbli B nanbHeilimeM "PaGoTHHK", HACTOAIIMM
MOATBEPKIACT, YTO O3HAKOMMIICS M corjiaceH ¢ llonoxenneM 00 HCIONB30BAaHHHM IIPOCTOM
3JIEKTPOHHOHU TOJIIUCH UIsi BHYTPEHHETO IEKTPOHHOro JIokyMeHToo60poTa B I'BJIOY merckwii
can Ne 27 Kpacuorsapaefickoro paiiona Caunkr-IlerepGypra, a umenno, PaGoTHHK mpu3HaeT
PaBHO3HAYHOCTb CBOCH MNPOCTOM 3rekTponHod nojanucyu (manee - [IDI1) coberBenHOpYUHOI
NOANUCH Ha OYyMa)KHOM HOCHTEJIE M 3asBISCT O MPHCOSIUHEHHH K COTTIANIEHHIO 00 Y4acTHH BO
BHYTPCHHEM JJIEKTPOHHOM JIOKyMeHTOOOOpoTe ¢ wucnoib3oBandeM [IDI1 Ha ycioBusx
[lonoxennss 06 WCHONB30BAHMH IMPOCTOH  OJEKTPOHHOH MOANMCH Ui BHYTPEHHErO
3JIEKTPOHHOr0 JokyMeHToobopora B 'BJIOY nerckuit cax Ne 27 Kpacnorsapeiickoro paifona
Cankr-ITerepOypra.

[onmucanue PaboTHukoM HacTosiiero YBeIOMIIEHHS PAaBHO3HAYHO TPHCOCIHHEHHIO K
COIJIAIICHUIO 00 YYacTHH BO BHYTPEHHEM 3JIEKTPOHHOM JOKYMEHTOOGOPOTE ¢ MCIOIB30BAHHEM
II3I1 Ha ycoBusix HacTosmero [1o/10keHus B COOTBETCTBHH ¢O cT. 428 ['pakIaHCKOro Kojekca
P® ("]JloroBop npucoeauHenus") ¢ 1aThl MOMHCAHHS.

[10xA0CTE, HOAMHEL, HAMUMAAL, Gamaans] [aueo, Mecsiu, roa]
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